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Qudn 10, ngay 20 thang 4 nam 2020

THONG BAO
Vé trién khai thye hién sir dung b{ cong cu MS-0365
trong giang day true tuyén va ing dung CNTT

Thuc hién chu truong giang day truc tuyén va ung dung cong nghé thong tin
trong quan ly, giang day, khai thac tdi da cac phan mém phuc vu gido duc;

So Gido duc va Pao tao thanh phé Ho Chi Minh di cung cap cac tai khoan
bd cong cu Office 365 (mién phi) cho cén b, gido vién, hoc sinh trong toan truong.
Nhiam té chirc khai thac tot ngudn tai nguyén trén mang dat hi¢u qua cao, nha
truong théng nhét trién khai mét s6 ndi dung nhu sau:

1. Toan thé cén bo, gido vién, nhan vién trong nha truong phai ndm chéc chu'//
trrong cua Nganh, huong u’pg phuong cham “tam diung dén truong nhung khon ;I/THU”TS ﬂgch
ngimg hoc tdp”. Khai thac toi da cac phan mém, ing dung cong nghé thong tin d¢, ENV
thue hién cong tac giang day truc tuyén trong thoi gian hoc sinh chua dén truong.

2. Nha truong sé cung cép tai khoan cho gido vién, hoc sinh dé sur dung va
giang day trén nén tang Microsoft Teams, trinh tur trién khai nhu sau:

- T6 trudng chuyén mon (TTCM) chiu trach nhi¢m nhén tai khoan cua to va
rién khai dén timg gido vién, bio dam chi c6 TTCM va gido vién biét mat khau ban
dau. Sau khi diang nhap lan dau, gido vién tu chiu trach nhi¢m bao mat va giri email
(da tich hop trong bd cong cu Office 365) bdo cao da dang nhap va kich hoat tai khoan
ca nhan vé cho Té truéng chuyén mon (gido vién khi vao Outlook s& nhan dugc |
email, trong email d6 c6 chira dia chi email MS 0365 clia ca to). Tién do: truéc ngay
24/04/2020, néu khong gri duge email, xem nhu chua kich hoat tai khoan.

- Gido vién chu nhiém tiép nhan toan bd tai khoan cta hoc sinh 16p chu
nhiém. GVCN c¢6 nhiém vu trién khai tai khoan dén timg hoc sinh. Bao véi phu
huynh hd trg hoc sinh str dung cong cu m&i nay dé hoc truc tuyén trong thai gian
t6i. Tién do: trude ngay 08/5/2020, hd so minh chimg la “hinh chup man hinh” tao
nhom Microsoft Teams cua lop.

- Tai liéu hudng dan gido vién, hoc sinh déng nhap dé khai thac Microsoft
Teams sé& duoc gui trén trang thong tin cua nha truong va guri tin vao nhom GVCN.



3. T6 chirc day hoc bang Microsoft Teams cho 16p s& do gido vién chu nhiém
thue hién tiét dau tién, qua do rut kinh nghiém day sang céac 16p khac. GVCN co
nhiém vu cung cap “danh ba nhom I6p” cho gido vién bd mon day 16p chu nhiém
lam co so tinh diém chuyén can sau nay.

4. Gido vién trong qua trinh day hoc béng Microsoft Teams phai chup lai man
hinh dé bao céo lam ho so minh chimg cta 16p day. Tam thoi théng nhéat chup 3
tam hinh, gdm: tdm hinh diém danh 16p khi méi bat dau, tAm hinh c6 tua bai day,
tdm hinh két thic bai day (c6 thoi gian).

5. Trong qua trinh thyuc hién, gido vién can chi dong trao doi trong to dé két
qua dat cao nhét. TS truong chuyén mén chiu trach nhiém bao cao Lanh dao nha
truong kip thoi chi dao. GVCN phdi hop véi bo phan tu van dé bao céo va giai dap
thic méc cho hoc sinh (néu ¢6). Gido vién tin hoc s& hd trg k¥ thuét theo khdi 1op
dugc phan cong.

Trén day la mot sé ndi dung thong nhat dé thuc hién trién khai s dung
Microsoft Teams trong giang day truc tuyén cho hoc sinh. Néu cé gi vuéng mac,
céc gido vién lién hé b phén tin hoc, hodc phan anh truc tiép vé Lanh dao phu N

trach chuyén mén — C6 Tuyét Suong./. G

Noi nhin:

- Phong GD&DT; (Dé b/c)
- BLD nha truong;
-TTCM - GVCN;

- Web, SLLDT;

- Luu: VT-KT.




